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	Activity
	Nelson Provincial Museum Education Visit

	

	Teachers:
	
	Location: 
	Nelson Provincial Museum (03 548 9588)

	

	Group:
	
	Date:
	

	

	Risks (significant potential losses)
Risk management during travel to and from the museum is the responsibility of the visiting school


	1    Injury due to falling
	4    Child lost in or outside Museum

	2    Injury/assault by an unknown person
	5    Injury cased by art materials or equipment

	3    Injury by/damage done to museum artefact
	6 Natural or other disaster (Fire, Earthquake, etc.).

	

	Causal Factors (lemons)
	Risk reduction strategies

	People

Skills, attitudes, age, fitness, ratios, experience, health etc.
	· Age of students (very young)

· Children with physical/cognitive issues

· Students with heath/medical conditions

· Lack of appropriate supervision

· Lack of understanding due to language barriers (both adult and child) 
	· Appropriate ratios of adults to students considering children’s ages and experience, special needs and language issues

· Parent helpers given information and guidance by teachers prior to visit

· Teachers aware of needs of adults and students
· Museum Educators have current first aid certificates
· First aid kit available in teachers office and at reception

	Equipment

Clothing, shelter, transport, activity, specific gear, safety gear etc
	· Museum artefacts on podiums and stands

· Artwork on walls and free standing installations 

· Items on the floor (such as books, items for sketching etc.
· Scissors, hot glue guns and other art/craft tools

· Loose clothing, jackets etc. that could cause falls etc.

· Appropriate clothing for weather conditions when moving from Museum
· Breakage of glass on cabinets etc. cutting children
	· Children and adults made aware of how to move around museum and exhibitions

· Appropriate supervision (for numbers, ages and needs) while moving around museum

· Museum staff to keep walk ways etc. free of items

· Appropriate explanations of how to use art materials and tools.

· Constant supervision during all art/craft activities

· Teachers to ensure children have appropriate clothing and footwear

· Offering of areas for students to leave bulky clothing or bags to minimise trips/falls etc.
· Children instructed not to lean on glass cabinets.

	Environment

Weather, terrain, water, season etc.
	· Uneven flooring

· Slippery flooring in rain

· Lots of areas for children to get lost in

· Some areas are darkened

· Many items of great value and/or cultural significance
· Emergency situation (fire earthquake etc.
	· Children and adults made aware of how to move around museum and exhibitions, what can and cannot be touched

· Appropriate supervision (for numbers, ages and needs) while moving around museum

· Museum staff to keep walk ways etc. dry, clean and free from potential fall hazards

· Frequent checking of group numbers

· Children aware of rules if moving away from the group (such as to use the toilets)
· Evacuation procedures will be explained by Museum educators at start of each session.
· Museum staff are trained to deal with emergency situations
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	Critical incident management

	

	Emergency procedures to manage each identified risk 
	Emergency gear required

	1 Injury due to falls: Children instructed in how to move around the museum and the exhibitions (no running). Younger children encouraged to use hand rails when moving up or down stairs, children move in a line rather than as a cluster.  No climbing on seating, walls etc.
	First aid kit carried by a teacher/supervisor with first aid training

Museum first aid kit located in classroom office and at front desk (reception). 
Museum Educators and front desk staff have first aid training.
Emergency phone to be carried by a senior staff member and a list of all appropriate contacts such as school, parents etc. to be on hand

Emergency vehicle to be arranged in case of need to transport child back to school etc.

	2 Injury/assault by an unknown person: Appropriate adult/child ratios at all times. Students made aware of rules regarding leaving the group (such as to go to the toilet). Numbers to be checked frequently, especially when moving from one area to another.  No child to be alone in any part of the museum (buddy system or accompanied by an adult).
	Museum has CCTV in public areas

	3 Injury by/damage done to museum artefact: Children instructed in how to move around the museum and the exhibitions. Appropriate adult/child ratios at all times. Museum artefacts securely/appropriately attached to walls etc. Museum staff/educators assist with supervision of large groups.
	As above

	4 Child lost in or outside Museum: Appropriate adult/child ratios at all times. Students made aware of rules regarding leaving the group (such as to go to the toilet). Numbers to be checked frequently, especially when moving from one area to another.
	As above

	5 Injury cased by art materials or equipment: Appropriate adult/child ratios at all times. All equipment is used under expert guidance and supervision. Tools are checked regularly for safety or damage. Tools/equipment can be used by adults only if children are younger or deemed not capable to using them appropriately or safely
	As above

First aid kit in all areas where art/crafts are carried out



	6 Emergency Situation (Fire, Earthquake etc.)  
Appropriate adult/child ratios at all times.

Evacuation procedure will be explained by Museum educators at the start of each session..
	

	

	

	Nelson Provincial Museum        Please call if running late:     Phone  548 9588

	


RAMS: Risk Management Plan                                                   �
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